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On behalf of the German Federal Ministry for Economic Cooperation and Development (BMZ), the German Federal Ministry for Economic Affairs and Energy (BMWE) and the European Union, GIZ is working with Viet Nam to achieve environmental, climate-neutral and inclusive development (just transition). Through this, it supports the protection of global public goods such as a clean environment and intact climate. Its priority areas are: 1) Climate change and the environment 2), Energy transition 3) Green economy and vocational education and training. For further information please visit our website: www.giz.de/viet-nam.  

The GIZ country office in Hanoi is providing administrative, human resources, contractual and accounting services (CPFA) to the projects implemented by GIZ in Viet Nam.

The GIZ country office in Hanoi is offering internship opportunities at the CPFA Section with details below:

National Interns “CPFA section / Country Office”
Office Location: 6th Floor, 49 Hai Ba Trung, Hanoi
Duration: 6 months, starting 1st February 2026

During the internship, the intern will learn and practice on:
· Contract, procurement, finance and accounting workflows at the Contract and Procurement (C&P); Finance and Accounting (F&A) teams include arranging and maintaining contracts, procurement, voucher documentation, financial processing.
· Organization of training/coaching sessions on contract, procurement, finance, and accounting topics to gain insight into capacity building and knowledge sharing at GIZ.
· Team meetings and exchanges with projects to know about cross-project coordination and internal communication processes at GIZ.
· Professional translation (English to Vietnamese and vice versa) in an office environment.
· Event logistics includes materials preparation and meeting notes taking.
· Contract life cycles include contract implementation, payments monitoring until vouchers filing.

This internship aims to build the intern’s knowledge, skills, and confidence for future career development, while providing a structured and supportive learning environment.

Minimum requirements: 
· Vietnamese citizen, who is in the last two years of their study or graduated not more than 6 months from university on the related fields. 
· Eager to learn and develop skills in a professional environment.
· Basic knowledge of Microsoft Word and Excel; willingness to improve IT skills during the internship.
· Good communication skills and wish to learn in a multicultural team.
· Basic command of spoken and written English, with a willingness to further improve language skills.
· Ability to manage time effectively under guidance.
Apart from a monthly internship allowance, the successful candidate will enjoy a good learning environment, learning in professional and dynamic working conditions.
Interested candidates are invited to send the latest curriculum vitae, cover letter and copies of relevant certificates and references by email to hr-giz@giz.de no later than 10th January 2026.  


Note: Please state “Application for the Internship - CPFA - GIZ CO” in the subject line. Only short-listed candidates will be contacted after the deadline. Telephone contact is not encouraged.
Please visit our page at  Viet Nam Jobs | GIZ for more internship and job opportunities.
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