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     Vacancy Announcement
Program Manager WASH and EMW Country Representative
East Meets West is an international NGO headquartered in the United States and has offices in seven countries in Southeast Asia including Laos.   EMW began working in Laos in 2008 with Breath of Life (BOL), an infant healthcare program that provides low-cost, durable medical equipment, training, and monitoring and support to low-resource hospitals. The BOL program in Laos currently supports 19 hospitals throughout the country and will end this program in July 2013.  EMW will start a WASH program in Laos with support from AUSAID in September 2013 for 4 years.  The water program will be implemented mainly with EMW’s partner, GRET, and the sanitation program with the World Bank Water and Sanitation Program (WSP). 
The Program Manager will oversee the implementation of this grant, and will also represent EMW in Lao PDR.
Tasks/Responsibilities
Program Management, Monitoring And Evaluation, and Fundraising
· Ensure the program goals and objectives are met with high quality results
· Prepare regular activity reports, quarterly reports and other reports upon request

· Monitor all expenses in the country and create planning budgets for approval 
· Conduct field trips to for planning, monitoring and evaluation activities
· Conduct feasibility assessments for WASH fundraising
· Facilitate field visits of EMW staff and donors

· Share other fundraising responsibilities including grant writing and research

· Process procedures for EMW to obtain a new MOU for WASH to operate in Lao PDR

Coordination and Relationship Management 

· Build and nurture effective working relationships with GRET, WSP, local authorities, national and local partners and other related agencies to facilitate effective implementation of the program 
· Maintain positive teamwork among members working in the same program. Be willing to provide extra support to team members and other EMW programs when necessary.

· Supervise and mentor staff on daily operational tasks.  

Qualifications
· At least 3 years of experience in clean water and sanitation sector 
· Technical knowledge and skills in clean water and sanitation

· Experience in monitoring and evaluation

· Experience and desire to work with government officials and other INGOs in sector

· Proven staff management abilities and successful track record in project management
· Familiarity and experience working in Laos, particularly in rural communities

· Willingness to travel to project sites in rural communities

· Strong communication skills, attention to detail, and highly organized

· Strong work ethic and teamwork 
· Proficiency in written and spoken and English

· Bachelor’s degree in engineering, environmental sciences, community development or related field preferred

· Fundraising experience preferred, especially with institutional donor agencies
Reporting

The PM will report to the Vice President of WASH Solutions on the WASH program and to the President of EMW on country representation matter.
Compensation

Negotiated subject to qualifications

The deadline for the above position is July 31, 2013. All interested candidates must submit a cover letter and CV to: 
EAST MEETS WEST

E-mail: thoi.phan@eastmeetswest.org
Electronic copies only. For more information, please visit: http://www.eastmeetswest.org
